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Standard Operating Procedure

1. Purpose

This SOP describes the process for becoming a business directory member with
CertificationPoint.org.

2. Scope

The intended audience for this SOP are registered businesses which collaborate with
CertificationPoint.org for the benefit of college students.

3. Prerequisites

The prerequisites associated with becoming a directory member consist primarily of
site registration.

4. Responsibilities

Registered businesses are responsible for maintaining their registration information.
In the event of an issue, registered businesses are required to contact
CertificationPoint.org via email (info@certificationpoint.org).

5. Procedure

To be entered into the CertificationPoint.org business directory members should
proceed to the link referenced below and select the locale in which the business
resides. Select the ‘Submit a Business’ button to register your business in the
directory. This registration process also provides businesses with a business service
buyer account.

U.S. Business Registration Link:
http://www.certificationpoint.org/businesses in united states.php

International Business Registration Link:
http://www.certificationpoint.org/businesses international.php
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Figure 1: U.S. Business Registration
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Figure 2: International Business Registration

6. References

None at this time

7. Definitions

None at this time
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